HAEIIAPTAMEHT OBPA3OBAHUS AIMUHUCTPALIMU T'OPOJIA TOMCKA

MYHHIUIIAJIBHOE ABTOHOMHOE OBPA30BATEJIHOE YUYPEXJIEHUE JONOJHUTEJIBLHOI' O OBPA30OBAHMS

JABOPELl TBOPYECTBA JETENU U MOJIOAEXH
T'OPOJIA TOMCKA

IMIPUKA3
bHOE
or 17 H05I6p$1 2025 KA;PAAHH(;A,\;I:(J;E MopnucaHo urdppoBoI NoaNUCHIO: Ne 547
OBPA30BATE/bHOE MYHUUWMANNBHOE ABTOHOMHOE

8¢ OBPA30OBATE/IbHOE YYPEXXAEHUE

O BHeceHuu m3MeHeHwi B npukaz Ne 362 «06 YUPEXKIEHVE [IONONHUATENLHOTO
NONHUTENBHOIO OBPA30BAHMA [IBOPEL|
OpraHu3aIuu IJTATHBIX JOMOJTHUTEIBHBIX g(B)P /Ss A oCoEl] THOPECTSA AETER M MOTOREXH
obpasoBatenbHEIX yeuyr B MAOY 10 ATuM > r. TOMCKA
o TBOPYECTBA [IETEN U :2025.11.18 16:14:11 +07'00"
Ha 2025-2026 y4eGHBIi roay» gate-2he T
y A MOJOEXM . TOMCKA

Ha ocnoBanuu IToctanonenus npasurensctsa Poccuiickoii @enepanui ot 15 cenrabps 2020
roga Ne 1441 «O6 yrBepxnenuu [IpaBun oka3aHHs ILUIATHBIX 00pa3oBaTeNbHbIX yCIIyr», MpHKa3a
Munnpocsemenus Poccuu ot 27.07.2022 «O6 yTBepiaeHnn Ilopsinika opraHU3aLuy | OCYIIECTBICHHS
00pa3oBaTeNbHON JEATENBHOCTH MO  JIOMOIHUTEIBHEIM 001me00pa3oBaTeIbHEIM  MpOrpaMMamy,
nocraHoBineHus axMuHHCTpauuu ['opoma Tomcka ot 24.03.2011 roma Ne 249 «06 YTBEPXKIACHUH
NPENCIBHBIX [ICH HA IIIATHEIC yCIlyTH My HUIMNATBHEIX YIPESKICHHH, B OTHOIIEHHH KOTOPEIX ()y HKLIHH
H TOJNHOMOYHS yHPETUTEIs OCYLIECTBISET AenapTaMeHT o0pasoBaHHs aaMuHHCTpammu [opoxa
Tomckay, IlonoxeHHs O IPeNOCTaBIEHHH ILUIATHBIX JOTOJHHTEIBHBIX 00pa3oBaTeNbHBIX yCIYTr B
MAOY 10 ITuM u 3asBneHuii poaureneit

[TPUKA3BIBAIO:

1. TTopyunTs nemaroraM, OTBETCTBEHHBIM 32 OPraHH3ALMIO IATHBIX 00pa3oBaTeNIbHBIX YCIIyT:
® CBOCBPEMEHHO 3aKIIO4aTh J0rOBOPHI C POXUTENSIMH JETeH Ha OKa3aHHUE IUTATHEIX 06Pa30BaTe bHBIX
ycayr;
® BeCTH Tabenb y4yeTa MOCEIaeMOCTH AeThMH 3aHSATHIA;
® /0 I€PBOro 9HCHIa MECSLa, CIEAYIOUIET0 3a OTYETHBIM, IPEIOCTaBIIsTh Tabeiu yuéTa (aKTHIecKoit
TIOCEIIAEMOCTH AETbMH 3aHATHH B 3JICKTPOHHOM BHJE I€AArory IOMOIHUTEILHOIO obpa3oBaHus
MAOY O ATuM Manssckoit H.C.
® BCCTH PashsICHUTENbHYIO M OPraHU3alHOHHYIO paboTy C POJUTENAMHE yYaIIHXCS 110 [OCEIAEMOCTH
ACTbMH 3aHATHH, IO BBIIOJIHEHUIO TPaBHJI MOBEAEHHS BO J[Bopre, 10 CBOEBPEMEHHOM oOIIaTe
3aHSATHI (B COOTBETCTBHH C IOTOBOPOM).
2. BO3NOXHTE Ha I€QaroroB, OPraHM3YIOIMX ILIATHEIE o0Opa3oBaTelbHBIE YCIyTH,
OTBETCTBEHHOCTb 32 XXH3Hb H 3/I0POBBE JETEH BO BpEMsl 3aHSTHIA.
3. llemarora NOMOMHUTEIHEHOrO 06pPa30OBAHHUS Manssckyro H.C. onpenenuts KOOPZAMHATOPOM
(3a mpenenamu HCIONHEHHS €€ OCHOBHOH TpYIOBOIA (yHKUHMH) 10 HANpPABIEHHIO - OpraHH3ALUS
ACATENIPHOCTH 11O NPEJIOCTABICHUIO ILUIATHBIX 00pasoBaTeNbHBIX ycayr B MAOY JIO ATIuM u
IOPYYHUTE:
® OCYMIECTBIATEH 0OIIEe PyKOBOJICTBO NEATEIBHOCTHIO N0 OPTaHH3ALMH MIATHBIX JOIOMHATEIbHEIX
00pa30BaTeNbHBIX YCIYT B YYPEKICHHUH;
¢ OpraHH3OBaTh CO3JAHME M BEJCHHE JOKYMEHTAIbHOM 0a3bl IUIATHBIX JIOHOJHHTEIBHBIX
00pa3oBaTeNbHBIX YCIIYT:
0(OpMIIATE TOTOBOPEI 06 06Pa30BAHA U TOTOBHTH HPOEKTHI IIPUKA30B;
KOOpIMHMPOBAaTE M  KOHTPOIMpOBaTh paGory Mcmommmteneidfi ¢  moxkymentaumeit (mo
CBOCBPEMCHHOMY 3allOJIHCHHUIO I0TOBOPOB € 3aKa34MKaMM, CIHNCKOB yYalUXCS — IOJIydaTelneit
IUIATHBIX JOTIOJTHUTENbHBIX 00pa30BaTeNbHBIX YCIIyT, Tabelel yueTa mocemaeMocTy 3aHSATHH);
®  COCTaBISATH NIEPEYEHB IUIATHBIX YCIIYT;
¢ OpraHu30BaTh CBOCBPEMEHHYIO N0Aa4y uHpopMamuu Ha caiit MAOY JIO IT/IuM:
® TIPEOCTABIATE 3aMECTUTENO IUPEKTOpa MO y4eOHO-BOCIHUTATENBHON paGoTe exeMecsdHo, 10
05 4mcna, HHGOPMAIIHIO O KOJIHYECTBE M COCTABE YUAIIUXCS 10 HalIpaBJIeHHUAM 06pa30BaHHS,
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obpazoBanus H.C. Manssckyio.

BHOCHTh MPEUIOKEHHsS [0 COBEPIIEHCTBOBAHHMIO OPraHM3allMOHHOIO M 00pa30BaTEIHLHOTO
TIPOLIECCOB OKA3aHHsl IUIATHBIX JONONHHUTEBHBIX 00Pa30BaTeIbHbIX yCIyT;
npeacrasiaTe J{T/IuM mo Bormpocam 0OKa3aHuUs IUIATHBIX JONOJHUTENBHBIX 00pa30BaTeIbHBIX YCIyT
Ha COBEIaHUAX, KOHPEPEHIUIX U IPYTUX MEPOIPUITHSX; '
OpraHM30BaTh y4eOHO-BOCIIUTATENBHYIO PabOTy:
OCyIIEeCTBIATH (uKcanuio yueOHoi Harpy3ku Mcnonuurenei,
KOHTPOJIMPOBATh HAIMYHE PACIIUCAHHUS IUIATHBIX JOMOJHUTENBHBIX 00pa30BaTeNbHEIX YCIYT B (oiie
u Ha caiite MAOY J10 JIBopua,
OCYIIECTBIISTH OpraHU3alKIo Habopa y4aluXxcs, OpraHu3alHio POJUTEIECKAX COOpaHHii B IUIATHBIX
rpymnmnax Ha Hadajio y4eOHOro roaa u, pu He0OXOIUMOCTH, IO OKOHYaHHWH Y4eOHOTro ro/a,
obecnieunBath Mcnonnuteneli HeOOXOAUMBIMH JOKYMEHTaMH, BECTH KOHTPOJIb 3a MPABHIBHBIM U
CBOEBPEMEHHBIM 3aIIOJJHEHHEM JOKYMEHTAlMd [0 OpraHM3alliy, OKAa3aHHIO H YYeTy IUIATHBIX
JIOTIOJTHUTENIBHBIX 00pa30BaTeIbHBIX yCIIYT;
peuaTh TeKyIIKue BOMPOCHI A TEIbHOCTH;
BECTH y4YeT M XpaHEHHE JOroBOPOB 00 OKa3aHMH IUIATHBIX JOINOJHUTEIBHBIX 00pa30BaTebHBIX
yCIyr;
y4acTBOBaTh B I0A00pE CIELUAIMCTOB AJIs OKa3aHHsl INIATHBIX JOIOJIHUTEIBEHBIX 00pa30BaTeIbHBIX
ycIyr;
IPEICTaBNIATh OTYETHI 3aMECTUTENIO JUPEKTOopa o yuyeOHO-BocHHTaTelbHO# padote MAOY J10
ATJuM u B Apgmunucrpamuio ['opoma Tomcka mo TpeGoBanumio ([lemaprameHT oOpa3oBaHms,
KomureT TapuHON NOTUTUKY U LIEHOBOTO YPETYIMPOBAHUSA);
€XKEMECSYHO OCYIIECTBIATh:
cbop, mpoBepKy u npepocrasiaeHue Tabenei yuera nocemaemoctu 3ansatuii B MBY 1B J10;
IOATOTOBKY aKTOB OKa3aHHBIX yCIIyT U npenocrasienue ux B MBY LB J1O ¢ nensio popmupoBaHust
Y HaYMCJICHUS BO3HArpa)<ieHus VcrnomHuTessiM o JOroBopaM BO3ME3IHOTO OKa3aHHs yCIIyT;
BECTH IPHEM pOJAUTENEH (3aKOHHBIX NPEICTaBUTENEH) ydaluXCcs IO BOIPOCAM IMPEIOCTABJICHHS
IUIATHBIX JIOTIOJIHMTENIBHBIX 00pa30BaTeNbHBIX YCIOyr: HH(GOPMAIMOHHOE COIPOBOXKIEHHE,
MOATOTOBKA I10 3aIpOCy POAUTENICH KONMUM apXUBHBIX JOKYMEHTOB, CIIPaBOK 00 OIUIATE MJIATHBIX
JONIOJTHUTENIBHBIX 00pa3oBaTeIbHBIX YCIyr, A npenocraBieHus B opransl ®HC, B Teuenue 7
KaJICHOAPHBIX JHEH.

4. Meronucty ManunaukoBoii T.I1. opranu3oBarts:
¢dopMHpOBaHHE pacIMCaHHs 3aHATHH IUIATHBIX JONOJHHUTENBHBIX 00pa30BaTebHBIX YCIYyT H
pacmpeneneHre KaOMHETOB;
CBOeBpeMeHHOe 0 opMIIeHHE yueOHOro pacnucaHus Ha HHQOPMAIOHHOM CTeH/Ie B (oiie 1 sTaxa,
a TaKkXKe MpenocTaBleHue MHGOpPMALUMH sl TOCIELYIOUIero pasMmemienus Ha caiite MAOY JIO
ATTuM; "
CBOEBpeMEHHOE 0()OpMIIEHHE KOPPEKTUPOBKH YUeOHOr0 paclucaHus B TeYeHHE Y4eOHOro roja;
nozady cBeJleHUi 00 M3MEHEHUH pacnucanus VcnonauTens nexypHoMy agmunuctparopy MAOY
JO AT JuM. -

o A KOHTpOJ'IL HCIIOJIHEHHSI HACTOSALICIO IIPpHKa3a BO3JIOKHTHE Ha Iemarora JOIIOJHHUTEIBHOI'O

Hupexrop MAOY 1O AT/lgMis Y ale : '?f‘?;‘ _ T.A. I'pumaesa

Manssckas H.C.
89521556042

i IIpUKa3oM O3HAKOMIJICHBI:

Manuanukosa T.I1.

Manssckas H.C. /f,)/
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